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AN ORDINANCE RELATING TO ESTABLISHMENT OF NON-ELECTED OFFICERS
Re it ordained by the Citv of Grand Kivers, Kentucky.

SECTION 1, Ordinanve 06-94 is amendead to %mm as follows;

2. Oy ﬁ@émfm TRATIVE OFFICER: Under general executive direction,
adimindsiers and vcca:?w :& phases of city operations, serves as persounel and financial
plannar,

b. Prepares agenda for all couneil meetings, atiends all regular and special meetings

of the council, executes directives of the Mayor. Prepares and presents reports relating to the
status of financial, operations and other as divected by the Mayor mmborCity-Cownert: Prepares
ordinances, reselutions, orders, and policies for Council consideration. Plans and directs the
budget, personnel policies, police and fire protection, tax assessment and collection, buiiding,
parks, and recreation, cemetery, and operation and maintenance of water and sewer depariments
as divected by the Mayor. Acts as liaison with povernmental and service agencies. Responds to
citizen complaints and inquirice promptly and courteously as directed by or i the absenice of the
Mavyor. Mainiains work schedules for assigned employees i accordance with esiablished
policies. Respousible for safety training, job training, and sssignieent of daily activities of
employees under bis direction. has access to all finaneial reports and records relating fo receipt,
deposit, custody and disbursement of all funds according o directives and policies of the Mayor
mor-City Commit. Is vesponsible for gathering afl infonmation pertment o writing the budget
for each fiscal vear. Writes and presents the budget to the Mayor and City Council for approval.
Administers the budget as directed by the Mayor, Coordinates puichasing in a manuer to assuie
the hest price for materials, supplies, and services. Works closely with the City Clevk to
conrdinate all monetary matters with any private apd/or governmental agency. Momtors tue
financial business relating to the receipt, deposit, custody, and dishursement of all funds
according 1o the directives and pelicies of the Mayor and/or City Council. Assists in planning
and implementabion of internal controls in accordance with established policies and directives of
the Mayor and/or Cliv Council.

Ghiven first reading this Sith day of September, 1998

o

Girven second reading and enacted this 13k day of Ugteber, 1998,

Diaie of Publication: Ogicher 22 199%

Name of Publication: Livingston [edger.

\..\\\
w.\\ Lo \Mx\p“uwﬁ\v i \\\ ﬁ\\\%{\ &\&wm\ -

Frask Buchanon, ?Mm yor
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Cartification

7, Joe Dry, do hereby certify that I am the duly appointed
cierk of the City of Grand Rivers, Kentuocky, t the foregoing
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Ordinance is a true and correct copyv of an oxdinance duly adopted



at a2 meeting of the City Council on_October 13, 1988, that the
Ordinance referred to therein 1s in the form presented to said
meeting and in the form executed, and the sald crdinance appears
as a matter of public record in the 0fficial City Crdinance Book
and is still in full force and effec

IN TESTIMONY WHREREOF, witness my mM@DmWGHQ on this 13th day
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Referenced: Minutes Book 1, Page 63.



